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MEMORANDUM FORs Deputy Direetor {administrastion)

27 Oetober 1954

STAT ATTENTION '
VI t Aselstent Direotor for Collection send Dissemination
FROM ¢ CIA Classificetion Control Officer
SUBJEET 3 Chegk-1ist on Fulfilling the Requirements of the

Executive Order 10501
JU— —— el

ACROMELL SHME If officiel inquiry were made of the igency
as8 o *bhe aetion taken to fulfill recuirements of the Executive Order
we sould ssys

1. BRequirement: 7O ELIMINAYE USE OF RESTRICTED

2. ALl offices have been rnotified to eliminate the
uge of RESTRICTED,

bs They have been notified to disperd the RESIRICTED
stemps and the SECURITY INFORMATION etamps.

ce Al offices vhich produced publications which msy
have been merked RESTRICTED were zsked to review
and regrade their meterial. This has been done.

4. Iogleties Office was notified not to meke sny new
rubber gtamps with RESTRICTED or SECURITY INFORMA-
TICN sppearing thereon,

e. Printing and Reprocuction Division was sdvised not
to print eny CIA publieaztion using either phrase,

f. To the best of our knowledge nothing wue g0
stemped zfter 15 December 1953,

2+ PBecuirement: T0 SPECIFICALLY DESIGNATE PERSONS
AUTHORIZED TO CLASSIFY INFORMATION

a8, A Cli Clessifieation Control Officer has been
designsted.

be Aselistent Clagsiflcation Control Officers have been
designated in the virlous components. They are
respensible for olassifiecation activiides in their
eres of jurisdietion,

o. lesponsible employees heve been specifieclly
designated in moat of the offices by the Assistant
Clagsification Control Offlcers or Operating
0fficlels for the purpose of determining original
elassifications. A1l offices have been notified of
this resjuirement.
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3. Recuirement: TO DESI@ATE PTRSONS RESPONSIBLE FOR £
CONTINUING REVIEW OF CLASSIFIED MATERIAL

&, Bome offices heve designated persons responsible for
the continuing reviev of elassified matericl for
downgreding purposes, All offices heve been notified
of this recuirement,

4s FRequirement: TO NOTIFY RECIPIFNTS OF INY CHINGE IN
CLASSIFICATION

&s An index has been satablished for = central record
in the lgeney of my change in classifioztion,
bs L system of periodie notificction has been egteb-
. lighed in the form of Regrading Pulletins to inform
reciplents of chenges in elsgsification, To date
six tulletine have been issued.

5s Recuirement: TC DESIGHATE PERSONS T0 MAINTATN ACTIVE
TRAINING AND ORIENTATION PROGRAMS REGARDING
CLABSIFICATION

&, A memorendum of Quidanee for the Clussifiestion of
Doguments has been issued to esgh issistant
Classificatlon Control Officer, in z quentity to permit
further distribution to eppropriste personnel,

6s Fequirement: TO AUTHORIZE PERSONS 10 ESTABLISH ADEQUATE
ARD ACTIVE INSPEQTION PIOGEAMS FOR THE
EFFECTIVE AIMINISTRATION OF THE ORDER

a, The Director of Security snd the CIA Claacification
Control Officer heve been designated to esiablish an
agtive inspection progranm,

b. To date only one survey has been msde of the various
componentes of the igeney. Thie wus seeompliched
through the Assistant Classificetion Control Officers,

8T R 5 O SlELCALION: If offieciel inquiry were made
of the &gwmy &8 to how &gmc} personnel wvere notified sbout olassifisa-
tion matters we conld sey:

1. hgency Hotice,
2, Information Bulletin to 21l Zsgistant Classifipetion
Gontrol Officers.

3. DRegrading Pulletins.
4s Agency Regulations - (The CIz Clessifiesifon Control

Cffieer with the aselstance of the Security Office hes
revritten the pertinent reguletdons, They sre currently
in the final dr&!tin gtage.
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5+ Orel instruction by the CIA Clmssifioation fontrol
Officer.

the Agmcy af to rmaﬁna to be done in order to a@myly wi’m the

Exeoutive Order we could says

STATINTL i, Publish ¥ Clessificstion of Offieisl Informetion.
Ze Publish ¥ Trensmigslion and Control of Offielsl
Informeti [

3+« Develop sn indootrination prograzm for persons partieipating
in the Clessificetion Control Network.

Sifonen

STATINTL




